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1. Ai sensi del Capo I1I del DPR 380/01 il candidato descriva 1 procedimenti di SCIA ™

2. La conferenza dei servizi in “modalita asincrona™ ai sensi della Legge 241/90 e ss.mm.ii.
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¢ Archiviazione di file: principali metodi per effettuare e gestire un backup .
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6 You arc working for vour local tourist
information office. You have been asked to write
a report on shopping facilities in the area. The
report wiil be wsed in a leaflet for people visiting
vour town. Write your report.

~3

You work in a bookshop. The manager waats to
mitke the shop more popular with young people
andl has asked you to write a report making some
recommendations.

Write a report for your manager.

§ Read the following topics and answer these questions:
What type of letter is required?

What style should he used?

How shauld you begin?

How should you end?

How should you address the recipiant?

How shauld you sign oif?

What information shouid you include?

What paragraph plan should you follow?

s & ® e 2 % % &

I You have just read this advertisement:

Wanted
Cathusiastic voung people interested m becoming tour
ouides in their own areas. Applicants must have a good
knowledge of French and German and an interest in
local culture and history,
Write fo: George Ditton. AMBITOURS, P.O. Box 397, Leeds

Write your letter of application to Ambitours in
120-180 words. Do not write any addresses.

{3

Your friend has recently moved house and she
fecls very lonely in the new place. Write her &
letter giving her advice on what to do to feel less
Jonely. Do not write any addresses.

3 You are taking part in an exchange programme.
You will spend two weeks staying in the house of
4 French student living in Marseilles. Write a
fetter to the French student deseribing voursetf
and asking for details about lis family wnd the
town he fves in. Do not write any addresses.

o Ee

4 This is part of a letter you received from your
English pen-friend, who has started attending a
course studying your fanguage in his/her country.

The course is fantastic and my teachers are
well-qualified. Can you please suggest any ways
of improving my understanding of the language?
That would help me a lot,

Write your letter, giving details of any activities,
hooks, magazines, etc. you think might be useful.
explaining how hefshe could use them. Do not
write any addresses.

=5 lYou are the president of your school’s

cnvironmental action group and vou have
written 1o ask Mark Lewis, an environmentalist,
to speak to your groupy You have received the
following reply:

t would be happy to speak to your students about
my work with environmental protection groups. As
i am travelling to Brazit at the end of the month,
it would be best if we could arrange a date in the
next two weeks. If you could give me two possible
dates, | will let you know which suits me best.

Could you also tell me what exactly your students
want to kiow, and what | should bring with me for
the presentation?

Yours sincerely,
Mark Lewis

Read Mr Lewis’s reply and the notes which you
have made for vourself, then write a letter to him
seiting a date for the presentation and answering
his other questions.

Notes

- general description of his work

- how he became involved

- slides showing environmentat damage
- membership forms for students

Write aletter of 120 - 180 words. Do notwrite any
addresses. -

Study Check

J
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1. Qual sono gli ambiti di applicazione degli intervent: consentitt ai sensi della LR22/O9 e
smi “Piano Casa”? L
2. A norma dell’art. 107 del D.Lgs. 267/2000 il candidato descriva le funzioni e responsabilita
dei Dirigenti Comunali.
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e Rappresentazione 3D dell’informazione: rappresentazioni a poligoni e a nuvole di pﬁnti e il
principali strumenti di rilievo digitale.
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Study Check 3

110

M Read the foliowing topics and answer the questions:

o What type of article is each one?

o What style shoutd be used in each?

e What information should be included in each article?

» What paragraph plan should be followed for gach topic?

1 A health magazine is investigating the question:

Should smoking be banned in public places?
Write a short asticle for the magazine on this
topic, based on your own experience.

An environmental magazine is investigating the
question:

What can people do to help protect the environment?
Write a short article for the magazine on this
topic, based on your own ideas and experience.

A computer magazine is investigating the question:
Should children be allowed to use computers?
Write a short article for the magazine.

4 Your college magazine has invited its readers to

suggest ways of remembering new vocabulary in
English. Write an article for the magazine, giving
JOur suggestions.

5 An international young people’s magazine is

investigating the question:

Do young people today use their free time wisely?
Write a shott article for the magazine on this
topic based on your own experience.

6 An educational magazine has invited students to

submit an article explaining why they started
learning English. Write an article for the
magazine.

7 fA young people’s magazine has asked its readers to

submit descriptions of their favourite family member,
commenting on how this person has influenced
them] Write your article for the magazine.

C/ L- J")-Tl ‘;ﬁ’—h 1 e

" Ropots are normaly formal peces of witing and can b

o What sub-headings can be used for each?

2

about assessing good and bad points, making praposals/
suggestions about something, of offering solutions to a,
probiem. An appropriate heading and sub-headings shouid be
included to make your points clear to the reader.

Read the following topics and answer the questions:

e \What type of report is each one?

o Who is the writer of each report? (¢.0. empioyee,
student, efc.)

o \Who s each report written for?

o What irformation should be included in each?

o What would the main heading be for each repart?

You work for a tourist agency and were recently
asked to visit a new hotel in your area. You must
now write a report for your boss, describing the
hotel and what it offers holiday-makers. The
report should include comments on its good and
bad potnts.

Your pen-friend is doing a project on young
people’s TV viewing preferences. and has asket!
you to send him a report on the subject. Write the
report for your pen-friend, explaining the TV
viewing preferences of young people i your
counity.

You belong to a sports club which has recently
received a large donation. The club is in need of
new equipment. You have been asked to write a
report on the club's facilities, suggesting ways o
spend the money.

You are attending a summer language course and
have been asked to write a report on a local
feisure centre which the students have been using.
Write your report describing the centre and what
it offers. commenting on its good and bad points.

A local newspaper has invited its readers to write
a report on a visit to a local department store.
Write your report commenting on the shop’s
variety of products, service and prices. You can__ .
also mention any negative aspects. '
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illustri cosa s’intende per intervento di ristrutturazione edilizia.

2. La conferenza dei servizi in “modalita sincrona’ ai sensi della Legge 241/90 e ss.mm.ii.
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* Rappresentazione di Immagini, con particolare riferimento alle differenze tra vettoriali e raster.
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6 You are working for vour lecal tounst

information office. You have been asked to write
a report on shopping facilities in the area. The
report will be used in a leaflet for people visiting
your town. Write your report,

You work in a bookshop. The manager wants to
make the shop more popular with young people
and has asked you to write a report making some
recommendations.

Write a report for your manager.

Read the following topics and answer these questions:
Whiat type of letler Is recuired?

What style should be used?

How sheuld you begin?

How should you end?

How should you address the recipient?

How should you sigh off?

What information shouid you include?

What paragraph plan should you icllow?

¢ 2 2 & € 5 & 0

o - lLYou have just read this advertisement:

Wanted

Enthusiastic young people interested in becoming tour

auides in their own areas. Applicants must have a good

knowledge of French and German and an interest in

facal culture and hislm’y.J

Wite to: George Ditton, AMBITOURS, P.O. Bow 397, Leeds

Write vour letter of application to Ambitours in
120-180 words. Do not write any addresses.

Your friend has recently moved house and she
feels very lonely in the new place. Write her a
letter giving her advice on what 1o do to feel fess
lonely. Do not write any addresses.

You are aking part in an exchange programme.
You will spend two weeks staying in the house of
a French student biving i Marseilles. Write a
letter to the French student describing vourself
and asking for details about his famuly and the
town he ives . Do not write any addresses,

n

This is part of a letter you received from your
English pen-friend, who has started attending a
course studving your language m his/her country.

The course 16 fanbastic and my teachers are
well-qualified Can you please suggest any ways
of improving y understanding of the langage?
That would help me a lot.

Write your letter, giving details of any activities,
hooks, magazines, etc. vou think might be usefui,
explaining how he/she could use them. Do not
write any addresses.

You are the president of vour schools
environmental action group and vou have
written 10 ask Mark Lewis, an environmentatist,
to speak to your group. You have received the
following reply:

i would be happy Lo speak to your students gbout
y work with environmental protection groups. As
I am travelling to Brozil at the end of the month,
it would be best if we could arrange a date in the
next two weeks. If you could give me two possible
dates, 1 will let you know which suits me best.

Could you aiso tell me what exactly your students
want to know, and what | should bring with me for
the presentation

Yours sincerely,
Mark Lewis

Read Mr Lewis's reply and the notes which you
have made for vourseif, then write a letter to him
sefting a date for the presentation and answering
lis other questions.

Notes

general description of his work

how he became involved

dlides showing environmental damage
membership forms for students

Wrile & letter of 126 - 180 words. Do notwrite any

addresses,

Study Check 3
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1.

1l candidato illustri il procedimento p(;r gli interventi consentiti ai sensi della LR22/09 e

smi “Piano Casa™? S a0

Il candidato descriva quali sono le competenze della Giunta Comunale at sensi del D.Lgs.
267/2000 e ss.mm.ii.
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» La compressione delle immagini: metodi con perdita e senza perdita di informazioni Q\”
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them. Write your article for the magazine.

Read the foliowing topics and answer the questions:

« What type of articie is each one?

e What style shouid be used in each?

e What information should be included in each articie?

¢ What paragraph plan should be followed for each fopic? :

A health magazine is investigating the question:
Should smoking be banned in public pluces?

Write a short article for the magazine on this
topic, based on your own experience.

An environmental magazine is investigating the
question:

What can people do to help protect the environment?
Write a short article for the magazine on this
topic, based on your own ideas and experience.

A computer magazine is investigating the question:
Should children be allowed to use computers?
Write a short article for the magazine.

Your college magazine has invited its readers to
suggest ways of remembering new vocabulary in
English. Write an article for the magazine, giving
your suggestions.

An international young people’s magazine is
investigating the question:

Do young people today use their free time wisely?
Write a short article for the magazine on this
topic based on your own experience.

: 6l An educational magazine has invited students fo

submit an article explaining why they started
learning Englisﬂ Write an article for the
magazine.

A young people’s magazine has asked its readers to
submit descriptions of their favourite family member,
commenting on how this person has influenced

“Reparts are nomaly formal peces of wiing and can be

about assessing good and bad paints, making proposals/:
suggestions about something, or offering selutions to a
problem. An appropriate heading and sub-headings should be.
included to make your points clear to the reader. '

Read the following topics and answer the questions:

e What type of report is each ane?

o Who is the writer of each report? (e.g. employee,
student, etc.)

o Who is each report written for?

o What information should be included in each?

o What would the main heading be for each report?

o What sub-headings can be used for each?

You work for a tourist agency and were recently
asked to visit a new hotel in your area. You must
now write a report for your boss, describing the
hotel and what it offers holiday-makers. The
report should include comments on its good and
bad points.

Your pen-friend is doing a project on youny
people’s TV viewing preferences, and has asked
you to send him a report on the subject. Write the
report for your pen-friend, explaining the TV
viewing preferences of young people in your
country.

You belong to a sports club which has recently
received a large donation. The club is in need of
new equipment. You have been asked to write a
report on the club’s facilities, suggesting ways to
spend the money.

You are attending a summer language course and
have been asked to write a report on a local
feisure centre which the students have been using.
Write your report describing the centre and what
it offers, commenting on its good and bad points.

A local newspaper has invited its readers to write
a report on a visit to a local department store.
Write your report commenting on the shop’s

variety of products, service and prices. You canci g

also mention any negative aspects.”
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1. Qual ¢ il procedimento che la P.A. adotta nel caso di interventi eseguiti in assenza di
permesso di costruire, in totale difformita o con variazioni essenziali?

%f\
2. 1l diritto di accesso ai sensi della Legge 241/90 e ss.mm.ii.; il candidato ne descrwa
I’ambito di applicazione, la modalita di esercizio e i casi di esclusmne.



¢ Archiviazione di file su ambienti cloud; caratteristiche del servizio e metodi di archmazmne
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You are working for your local tourist
information office. You have been asked to write
a report on shopping facilities in the area. The
report will be used in a leaflet for people visiting

your town. Write your report,

You work in a bookshop. The manager wants to
make the shop more popular with voung people
and has asked vou to write a report making some
recommendations.

Write a report for your manager.

Read the following topics and answer these questions;
What type of letter is required?

What style should be used?

How should you begin?

How should you end?

How should you address the recipient?

How should you sign off?

What information should you include?

What paragranh plan should yvou follow?

® &8 % © © 9 O o

You have just read this advertisement:

Wanted

Enthusiastic young people interesied in becoming tour
ouides in their own areas. Applicants must have a good

knowledge of French and Gerswar and an interest in

focal culture and history.

White to: Gearge Ditton, AMBITOURS, P.O. Box 397, Leeds

L

Write vour letter of application to Ambitours in
120-180 words. Do not write any adkresses,

24 Your friend has recently moved house and she

feels very tonely in the new place. Write her a
fetter giving her advice on what to do to feel less

lonelﬂ Do not write any addresses,

You are taking part in an exchange programme,
You will spend two weeks staving in the house of
a French student living in Marseilles. Write a
letter 1o the French student describing vourself
and asking for details about his family and the

1own he lives .

Do not write any addresses.

4 This 1s part of a letter you received from your

n

English pen-friend, who has started attending a
course studying your language i his/her country.

The course is fantastic and my teachers are
well-qualified. Can you please suggest any ways
of improving my understanding of the language?
That weuld help me a lot.

Write vour letter, giving details of any activities,
books, magazines, etc. you think might be useful.
explaining how he/she couid use them. Do not
write any addresses.

You
environmental action group and you have
written to ask Mark Lewis, an environmentalist,
to speak to your group. You have received the
following reply:

are the president of your school’s

§ wauid be happy to speak to vour students about
my work with environmental protection groups. As
) am travelling to Brazil at the end of the month,
it would be best if we could arrange a date in the
next two weeks. If you could give me two possibie
dates, | will let you know which suits me best.

Could you aiso tell me what exactly your students
want ta kiow, and what | should bring with me for
the presentation?

Yours sincerely,
Mark Lewis

Read Mr Lewis's reply and the notes which you
have made for vourself, then write a letter to him
setting a date for the presentation and answering
his other questions.

Notes

general description of his work

how he became nvolved

slides showing environmental damage
membership {forms for students

Write a letter of 120 - 180 words, Do not wrise any. :

acldresses.

Study Cheek 3
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1. Cosa s’intende per mutazione d’uso urbanisticamente rilevante?

i
HA

2. 11 candidato illustri che cosa si intende per “comunicazione di avvio del procedimento” a
sensi dell’art. 7 della Legge 241/90 e ss.mm.ii. nonché la “modalitd e i contenuti della.
comunicazione di avvio del procedimento”, ai sensi dell’art. 8 della medesima legge.
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e Differenti tipologie di CAD e relativi formati dei file.




6 You are working for your local tourist
information office. You have been asked to write
a report on shopping facilities in the area. The
report will be used in a leaflet for people visiting
your town. Write your report.

You work in a bookshop. The manager wants to
make the shop more popular with voung people
and has asked you to write a report making some
recommendations.

Write a report for your manager.

Read the following lopics and answer these questions:
What type of lelter is required?

\What style shauld be used?

How should you begin?

How should you end?

How shouid you address the recipient?

Haw shoutd you sign off?

What information shouid vou inclide?

VWhat paragraph plan should you follow?

2 & 2 @ © © 5 9

You have just read this advertisement:

Wanted

Enthusiastic young people inferested in becoming tour

guides in their own arcas. Applicants must have a good

knowledae of French and German and an interest in
local culture and history.

White to: George Dition, AMBITOURS, P.O. Box 397, Leeds

Write your letter of application to Ambitours in
120-180 words. Do nol write any addresses.

Your friend has recently moved house and she
feels very lonely i the new place. Write her a
fetter giving her advice on what to do to feel fess
fonely. Do not write any addresses.

- 23 ]_You are taking part m an exchange programme.

You will spend two weeks staving in the house of
4 French student living in Marseilles] Write a
Jetter to the French student describing vourself
and asking for details about his family and the
town he lives in. Do not write any addresses,

4 This & part of a letter you received from your

o

English pen-friend, who has started attending a
course studying vour language in histher country,

The course is fantastic and my teachers are
well-qualified, Can you please suggest any ways
of improving my understanding of tne language?
That would help me a lot.

Write your letter, giving details of any activities,
hooks, magazines, etc. vou think might be useful,
explaining how he/she could use them. Do not
write any addresses.

You are the president of vour school’s
environmental action group and you have
written o ask Mark Lewis, an environmentalist,
to speak o your group. You have received the
following reply:
| would be happy to speak to your students about
vy work with environmental protection groups. As
| am troveliing to Brazil at the end of the month,
it would be best if we could arrange ¢ date in the
next twe weeks. If you could give me two possible
dates, t will Tet you know which suits me best.
Could you also tell me what exactly your students
want to know, and what | should bring with me for
the presentation?
Yours sincerely,
Mark Lewis

Read Mr Lewis’s reply and the notes which you
have made for yourself. then write a letter to him
setting a date for the presentation and answering
his other questions.

Notes

gencral description of his work

how he became involved

shides showing environmental damage
membership forms for students

Write a Jetter of 126 - 180 words. Do not write apy

addresses.
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. 1l candidato illustri i contenuti essenziali di un piano regolatore ai sensi delld L.R. 34/92 ¢ ﬂé
smi?

. Il candidato illustri le modalita di reclutamento di personale per una Pubblica
Amministrazione.



o [’uso del BIM (Building Information Modeling) come supporto ai processi di proget{azi()ne' .
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Study Check 3
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Read the foliowing topics and answer the questions.

« What type of article is each one?

* What style should be used in each?

o What information should be included in each articie?

o What paragraph plan should be followed for gach topic?

A health magazine is investigating the question:
Should smoking be banned in public places?

Write a short article for the magazine on this
topic, based on your own experience.

An environmental magazine is investigating the
question:

What can people do to help protect the environment?
Write a short article for the magazine on this
topic, based on your own ideas and experience.

A computer magazine is investigating the question:
Should children be allowed to use computers?
Write a short article for the magazine.

Your college magazine has invited its readers to
suggest ways of remembering new vocabulary in
English. Write an article for the magazine, giving
your suggestions.

e 5} An international young people’s magazine i3

investigating the question:

Do young people toduy use their free time wz'sely?]
Write a short article for the magazine on this
topic based on your own experience.

An educational magazine has invited students to
submit an article explaining why they started
learning English. Write an article for the
magazine.

A young people’s magazine has asked its readers to
submit descriptions of their favourite family member,
commenting on how this person has influenced
them. Write your article for the magazine.

T

Qeports are normally formal pieces of writing and can be
about assessing good and bad paints, making proposals/
suggestions about something, or offering solutions 1o a
problem. An appropriate heading and sub-headings shoutd be
inciuded to make your points clear fo the reader. '

Rea the foflowing topics and answer the questions:

« What type of report is each one?

e« Who is the writer of each repor? (e.g. employee,
student, etc.)

o Who is each report written for?

o What information should be included in each?

e What wouid the main heading be for each report?

o What sub-headings can be used for each?

You work for a tourist agency and were recently
asked to visit a new hotel in your area. You must
now write a report for your boss, describing the
hotel and what it offers holiday-makers. The
report should include comments on its good and
bad points.

Your pen-friend is doing a project on young
people’s TV viewing preferences, and has ashed
you to send him a report on the subject. Write the
report for your pen-friend, explaining the TV
viewing preferences of young people i your
country.

You belong to a sports club which has recently
received a large donation. The club is in need of
new equipment. You have been asked to write a
report on the club’s facilities, suggesting ways t0
spend the money.

You are attending a summer language course and
have been asked to write a report on a local
leisure centre which the students have been using.
Write your report describing the cenire and what
it offers, commenting on its good and bad points.

A local newspaper has invited its readers to write
a report on a visit to a local department store.
Write your report commenting on the shop’s

variety of products, service and prices. You can é‘;ja?f

also mention any negative aspects..
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1. 1l candidato illustri 'iter amministrativo per ’approvazione di uno strumento urbaﬁi’stiéb__:__'__{),Q
comunale ai sensi della L.R. 34/92 e smi?

3
-

2. Il candidato illustri i presupposti per ’emanazione di un’ordinanza contingibile e urgente.
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Slydy Check 3

Read the following topics and answer e questions:

e What type of articie is each one?

o \What style shouid be used in each?

o What information should be inctuced in eash arficle?

« What paragraph plan should be foliowed for each topic?

A health magazine is investigating the question:
Should smoking be banned in public places?

Write a short article for the magazine on this
topic, based on your own experience.

An environmental magazine is investigating the
question:

What can people do fo help protect the environment?
Write a short article for the magazine on this
topic, based on your own ideas and experience.

3 {A computer magazine is investigating the question:
Should children be allowed to use compurers?J
Write a short article for the magazine.

Your college magazine has invited its readers o
suggest ways of remembering new vocabulary n
English. Write an article for the magazine, giving
your suggestions.

An international young people’s magazine is
investigating the question:

Do young people today use their free time wisely?
Write a short article for the magazine on this
topic based on your own experieiice.

An educational magazine has invited students to
submit an article explaining why they started
learning English. Write an article for the
nagazine.

A young people’s magazine hias asked its readers {0
submit descriptions of their favourite family member,
commenting on how this person has influenced
them. Write your aticle for the magazine.

o \What sub-headings can be used for each?

" Reports a6 nommaly formal pieces of witing and can be

ahaut assessing good and bad points, making proposals/.
suggestions about something, or offering solutions to a
probiem. An appropriate heading and sub-headings should be
included to make your points clear to the reader.

Read the following topics and answer the questions:

e What type of report is each ong?

e Who is the writer of each report? {e.. empioyee,
student, etc.)

e Who is each report written for?

o What information should be included in each?

« What would the main heading be for each report?

You work for a tourist agency and were recently
asked to visit a new hotel in your area. You must
now write a report for your boss, describing the
hotel and what it offers holiday-makers. The
report should include comments on its good and!
bad points.

Your pen-friend is doing a project oft young
peopte’s TV viewing preferences, and has asked
you to send him a report on the subject. Write the
report for your pen-friend, explaining the TV
viewing preferences of young people in your
country.

You belong to a sports club which has recently
received a large donation. The club s in need of
new equipment. You have been asked to write a
report on the club’s facilities, suggesting ways 10
spend the money.

You are attending a summer language course and
have been asked to write a report on a local
leisure centre which the students have been using.
Write your report describing the centre and what
it offers, commenting on its good and bad points.

A local newspaper has invited its readers to write
a report on a visit to a local department store.
Write your report commenting on the shop’s

also mention any negative aspects.

variety of products, service and prices_.“You‘cauﬁ;‘{fj
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1. Quali sono gli interventi consentiti ai sensi dell’art. 2 della L.R. 22/09 e smi “Piano""éa‘sa’?? o )

2. La Determinazione Dirigenziale, il candidato si soffermi in particolare sulla “determinazione -
a contrattare” ai sensi del D.Lgs. 267/2000 e ss.mm.ii.
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¢ Codifica delle immagini: formati di i 1mmagm1 definizione di pixel e spazi di colore RGB ;) |
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6 You are working for your Jocal tourist

information office. You have been asked to write
a report on shopping facilities i the area. The
report will be used in a Jeaflet for people visiting
your town. Write your report,

You work in a bookshop. The manager wants 10
make the shop more popular with young people
and has asked you to write a report making some
recommendations.

Write a report for your manager.

Read the following topics and answer these questions:
What type of tetler is required?

What style should be used?

How sheuld you begin?

How should you end?

How should you address the recipient?

How should vou sign ofi?

What information sholitd you inciude?

What paragraph plan should you follow?

S @& ® H B 9 6 @

You have just read this advertisement:

Wanted

Eathusiastic young people interested 1n becoming four

guides in their own areas. Applicants must have a good

knowledge of French and German and an Inferest in

local cubture and history.

White 1o: George Ditton. AMBITOURS, P.O. Bex 397, Leeds

Write your letter of application to Ambitours in
120-180 words. Do notwrite any addresses.

Your friend has recently moved house and she
feels very lonely in the new place. Write her a
letter giving her advice on what to do to feel Jess
lonely. Do not write any addresses.

You are taking part In an exchange programme,
You will spend two weeks staving in the house of
a French student living i Marseilles. Write a
fetter to the French student describing vourselt
and asking for details about his family and the

town he lives in. Do not write any addsesses.

6 o 4

N

'lgis i5 part of a letter you recetved from your
English pen-friend, who has started attending a
course studying vour fanguage n histher country.

The course is fantastic and my teachers are
well-qualified. Can you plesee suggest any ways
of improving my understanding of the language?
That: would help me a lot. ]

Write your letter, giving details of any activities,
books, magazines, etc. you think might be useful,
explaining how hefshe could use them. Do not
write any addresses.

You are the president of vour school's
environmental action group and vou have
written {0 ask Mark Lewis. an environmentatist,
to speak to your group. You have received the
following reply:

I would be happy to speak to your students about
my worlc with environmental protection groups. As
I am traveliing to Brazil at the end of the month,
it would be best if we couid arrange o date in the
next two weeks. If you could give me two possible
dates, | will et you lnow which uits me best.

Could you also tell me what exactly your students
want to know, and what | showid bring with we for
the presentation?

Yours sincerely,
Mark {ewis

Read Mr Lewis's reply and the potes which you
have made for yourself, then write a letter to him
setting a date for the preseniation and answering
his other questions,

Nofes

general description of s work

how he became involved

slides showing environmental damage
membership lorms for students

Write a fetter of 120 - 180 words. Do not write any
addresses. ‘

Study Check 3
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Study Check 3

1

S

Read the following tapics and answer the questions:

What type of article is each one?

What styie should be used in each?

What information should be ineluded in each article?
What paragraph plan should be followed for each topic?

1 £A health magazine is investigating the question:

Should smoking be banned in public places?
Write a short article for the magazine on this
topic, based on your own experience.

An environmental magazine is investigating the
question:

What can people do to help protect the environment?
Write a short article for the magazine on this
topic, based on your own ideas and experience.

A computer magazine is investigating the (uestion:
Should children be allowed o use computers?
Write a short article for the magazine.

Your college magazine has ivited its readers to
suggest ways of remembering new vocabulary in
English. Write an article for the magazine, giving
your suggestions.

An international voung people’s magazine is
investigating the question:

Do young people today use their free time wisely?
Write a short article for the magazine on this
topic based on your own experience.

An educational magazine has invited students to
submit an article explaining why they started
learning English. Write an article for the
magazine.

A young people’s magazine has asked its readers to
submit descriptions of their favourite family member,
commenting on how this person has influenced
them, Write your article for the magazine.

2

Reports e nommaly formel ieces of wling and can be

about assessing good and bad points, making proposals/
suggestions zhout something, OF offering solutions to &
problem. An appropriate heading and sub-headings should be
included to make your points clear to the reacer.

Read the following topics and answer the questions:

o What type of report is each one?

o Who is the writer of each report? (e.4. employee,
student, eic.)

e Who is each report written for?

o What information should be included in each?

o \What would the main heading be for each report?

o What stb-headings ean be used for each?

You work for a tourist agency and were recently
asked to visit a new hotel in your area. You must
now write a report for your boss, describing the
hotel and what it offers holiday-makers. The
report should include comments on its good antd
bad points.

Your pen-friend is doing a project on youry
people’s TV viewing preferences, and has asked
you to send him a report on the subject. Write the
report for your pen-friend, explaining the TV
viewing preferences of young people In your
country.

You belong to a sports club which has recently
received 2 large donation. The club is m aeed of
new equipment. You have been asked to write &
report on the club’s facilities, suggesting ways 10
spend the money.

You are attending a summer langtiage course and
have been asked to write a report on a local
leisure centre which the students have been using.
Write your report describing the centre and what
it offers, commenting on its good and bad points.

A local newspaper has invited its readers to write
a report on a visit to a local department store.
Write your repert commenting on the shop’s
variety of products, service and prices. You can_g....

also mention any negative aspects. | /C/%i‘/
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You are working for vyour local teurist
information office. You have been asked to write
a report on shopping facifities in the area, The
report will be used 1n a featlet for people visiting
your town. Wrile your report.

LY ot work i a bookshop. The manager wants to

make the shop more pepular with young people
and has asked you to write a report making some
rccommcnduliuns}

Write a report for your manager.

Read the following topics and answer these quesiions:
What type of letter is required?

What style should be used?

How should you begin?

How should you enc?

How should you address the recipient?

How should you sign ofi?

What information showid you include?

What paragraph plan should you follow?

5 & o« 2 o ® & 9

You have just read this adverlisement:

Wanted

Enthustastic young people interested m becoming tour

aviddes in their own areas. Applicants must have 3 good

knowledae of French and German and an interest in

Wiite to: George Divtom, AMBITOURS, PO Box 397, Leeds

k3

focal culture and history.

Write vour letter of application 1o Ambitours in
126-186 words. Do notwrite any addresses.

Your friend has recently moved house and she
feels very lonely in the new place. Wiite her @
fetter giving her advice on what o do to feel fess
lonely. Do not write any addresses,

You are taking part m an exchange programme.
You witl spend two weeks staving i the house of
a French student hving 1n Marseilles. Write a
fetter to the French student deseribing youorself
and asking for detaids about his family and the
town he lives in. Do nol write any addresses.

4 This is parl of a letter you received from your

English pen-friend, whe has started attending o
course studying vour language i histher country.

The course is fantastic and my teachers are
well-qualified. Can you please suggest any ways
of improving iy understanding of the language?
That would help me a lot.

Write vour letter, giving details of anv activities,
books, magazines, etc. vou think might he useful,
explaining how hefshe could use them. Do not
write any addresses.

You are the president of vour scheol's
environmental action group and vou have
written to usk Mark Lewis, an environmentalist,
to spezk to your group. You have received the
foltowing reply:
fwould be happy to speak to your students about
my work with enviropmental protection groups. As
i am travelling to Brezil at the end of the month,
it would be best if we could arrange a date in the
next two weeks. If vou could give me two possible
dates, | will let you know which suits me best.
Coiid you also tell me what exactly your students
want to know, and what | should bring with me for
the presentation?
Yours sincerely,
Mark Lewis

Read Mr Lewis's reply and the notes which you
have made for vourself, then write a fetter to him
setting a date for the presentation and answering
his other questions,

Motes

veneral deseription of his work

how he became nvolved

slides showing environmental damage
membership forms {or students

Wrile a letter of 120 - 183 words. Do not write any

addresses.

Study Check 3
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M Read the foliowing topics and answer the guestions:
‘ o What type of article is each one?
o What styte should be used in each?
o What information should be included in each article?
o What paragraph plan should be folowed for each topic? |
1 A health magazine is investigating the question:
Should smoking be banned in public places?
Write a short article for the magazine on this
topic, based on your own experience.
» 2 {An environmental magazine is investigating the
question:
What can people do to help protect the enw'mrm:ten!?J
Write a short article for the magazine on this
topic, based on your own ideas and experience.

3 Acomputer magazine is investigating the question:
Should children be allowed to use computers?
Write a short article for the magazine.

4 Your college magazine has invited ifs readers to
suggest ways of remembering new vocabulary in
English. Write an article for the magazine, giving
your suggestions.

5 An international young people’s magazine is
investigating the question:

Do young people today use their free time wisely?
Write a short article for the magazine on this
topic based on your own experience.

6 An educational magazine has invited students to
submit an article explaining why they started
learning English. Write an article for the
magazine.

7 A young people’s magazine has asked its readers to
submit descriptions of their favourite family member,
commenting on how this person has mfluenced
them. Write your article for the magazine.

110
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Reports are normally format pieces of writing and can be
about assessing good and bad points, making proposals/
suggestions about something, or offering solutions t0 a
problem. An appropriate heading and sub-headings should be.
inciuded to make your points clear o the reader.

N Read the following topics and answer the guestions:

e What type of report is each ane?

o Who is the writer of each repost? (e.G. employee,
student, etc.)

o Who is each report written for?

o What information should be included in each?

o \What woutd the main heading he for each repert?

o What sub-heacings can be used for each?

1 You work for a tourist agency and were recently
asked to visit a new hotel in your area. You must
now write a report for your boss, describing the
hotel and what it offers holiday-makers. The
report should include comments on its good and
bad points.

2 Your pen-friend is doing a project on yousg
people’s TV viewing preferences, and has asked
you to send him a report on the subject. Write the
report for your pen-friend, explaining the TV
viewing preferences of young people . your
country.

3 You belong to a sports club which has recently
received a large donation. The club is in need of
new equipment. You have been asked to write a
report on the club’s facilities, suggesting ways to
spend the money.

4 You are attending a summer language course and
have been asked to write a report on a local
leisure centre which the students have been using,
Write your report describing the centre and what
it offers, commenting on its good and bad points.

5 A local newspaper has invited ifs readers to write
a report on a visit to a local department store.
Write your report commenting on the shop’s
variety of products, service and prices. You can___
also mention any negative aspects, - <
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2. 1l candidato descriva quali sono le competenze del Consiglio Comunale ai sensi del DLgs ;
267/2000 e ss.mm.ii.
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I C AN Study Check 3

N

4 This is part of a letter you received from your
English pen-friend, who has started attending a
- § f course studving vour fanguage in histher country.

You are working for vyour local tourist
information office. You have been asked to write
a report on shopping facilities in the areg The
report will be used in a leaflet for people visiting
your town. Write your report.

The course i fantastic and my teachers are
well-qualified. Can you please suggest any ways
of improving my understanding of the language?
That would help me a lot.

7 You work in a bookshop. The manager wants to
make the shop more popular with young people
and has asked you to write a report making some

Write your letter, giving details of any activities,
books. magazines, etc. you think might be useful,

‘ explaining how hefshe could use them. Do not
recommendations.

. _ write any addresses.
Write a report for vour manager.

g 7 - apra S c S %
0 Read the following topics anc answer these questions: 5 m.l are the prgulun: of your schoofs
o VWhat type of letter is required? environmental action group and vou have
o \What styie should be used? written to ask Mark Lewis. an environmentalist,
 How should you begin? to speak to your group. You have received the

© How shouid you end? L following reply:

¢ How should you address the rezipient?
o How should you sign off? i would be happy to speak to your students about
e \What information should you include? my work with environmental protection groups. As
e What paragraph plan should vou follow? | am troveling to Brazil at the end of the month,
. _ , . it would be best if we could arrange a date in the
I You have just read this advertisement: next two weeks. I you could give me two possible
dates, | will let you know which suits me best.
Wanted g

Could you also tell me what exactly your students
want to know, and what ! should bring with me for
the presentation?

Enthusiastic young people interested in becoming tour
guides in their own areas. Applicants must have a good

knowledee of French and German and an interest in )
S Yours sincerely,

Jocal culture and history. .
§ Mark Lewis

White to: George Dition, AMBITOURS, P.O. Box 397, Leeds

Write your letter of application to Ambitours i Read Mr Lewis's reply and the notes which vou
120-180 words. Do nol wrile any addresses. have made for vourself, then write & Jetter to him
setting a date for the presentation and answering
his other questions.

| %)

Your friend has recentlv moved house and she
feels very lonely in the new place. Write her @
Tetter giving her advice on what to do to feel less Noges

lonely. Do not write any addresses. - generat description of his work

. , . - how he became involved

3 You are taking part in an exchange programme. . ) . -
o . o N . - shides showing environmental damage
You will spend two weeks staying in the house of

. e . . - membership forms for students
4 French student Iving in Marseilles. Write a }

letter to the French student describing voursell Write a letter of 120 - 180 words, Do not write any
and asking for detals abent his family and the addresses. '

gown he lives in. Do not write any addresses.




